Objective 7.02

NETWORKING

Networking is asking for time, information, advice, and referrals - not employment.  It is the most effective job search method but it will require time, effort, and organizational skills to obtain the maximum benefit.

Networking objectives:

· Let people know you are seeking employment.

· Discover the hidden job market – those jobs that are not advertised.

· Increase your knowledge of the industry, companies and/or occupation.

· Increase your knowledge about a new or related career field.

Networking strategy:

1. Identify your network.  Use the networking map on the following page to list as many people you can.  Don’t forget neighbors, former employers, co-workers, classmates, former teachers, or church members.

2. Select the most promising contacts.  These are people who know others in a field of interest to you.

3. Prepare your script.  State the goal of your call immediately to clarify that you are not asking the contact for employment.  Remember you are requesting time, information, advice, and/or referrals.  A face-to-face interview is always the best.  If this is not possible a telephone or e-mail interview is also effective.  When doing e-mail networking, be sure to ask only a few questions at a time.  You may also request an appointment via e-mail.  In person, by phone, or by e-mail ask your contacts for:

· Information about companies that employ people with your skills

· Leads to any openings they know about in the industry

· Other people to contact

4. Follow-up.  Keep accurate records of all your contacts and referrals.  Always send a thank you note acknowledging them for their time and information.  Keep in touch with them periodically to inform them of your progress.

5. Expand your network.  Continue to generate a list of people you can contact.  Use meetings, conferences, and social gatherings to add people to your network.  Remember you can contact people you do not know or have a referral by collecting names from the newspaper, professional journals, company web pages, and brochures.  Let them know how you found their name and continue the informational interview.

Benefits obtained from your networking contacts:

· They can introduce you to others in their network.

· They can refer you to others for further information.

· They can make suggestions of other places that may be of interest to you.

· They can give you feedback on your job search strategy, resume, and correspondence.

· They can help you stay motivated by their encouragement and support.


Activity taken from NC SOICC – North Carolina’s Career Resource Network

NETWORKING MAP

Activity taken from NC SOICC – North Carolina’s Career Resource Network
Directions:  Fill in the circles with names of friends, acquaintances, and past employers in appropriate places.  Start in the center with "ME".
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